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How to Create Recelpt



It is a general document in the
form of letter, U.O, Memo...etc,,

1. whenever a person receives any of the above,
first scan that document and save it in the local
system in PDF format.

2. Now open the eOffice portal with the URL:
https://eoffice.telangana.gov.in



https://eoffice.telangana.gov.in/
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The URL takes you to the below website. Login with the credentials received
from VM-EFORMS through message.

To reset the password, please use the below link:
https://passapp.email.gov.in/passapp/.
Note: Please do not enter “@telangana.gov.in “ in login Id field.

Example: if your mail id is xxxx@telangana.gov.in, then enter the login Id as
XXXX.

@ https://eoffice.telangana.govin/. X +
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FTP Server Link

All complaints/queries related to eOffice should be registered through our 24x7
NIC Service Desk. Website: htips://servicedesk.nic.in Toll Free:1800-111-555
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Upon login, the user will be directed to the below screen. Then click on file

management System.
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File Management System Menu
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For receipt generation, select receipts and
then select Browse & Diarise
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Then it will redirect you to the below
window.
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Then upload the scanned PDF copy in
the eOffice.
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After uploading the PDF, please fill the
required fields mentioned in the right
side of the window.
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After providing all the details, please click
on generate or Generate& Send based on
the requirement.

— C 8 demo.cofficatelangana.gouin/aFile/Tx="15-jhXDC7bHsLUSDEXPFM 2kz0PkMT 3Tkg BEsOyCC 1 OPLaly 7 bdcbUMqWIT Gygwr s igt cOKio#no-back-buttor & o Gl ’:&1
o Moty Mty - WVINISTRY OF RURAL DEVELOPVENT v
- e
Higrete Fde v I on ditecold o intmale go 2 Two Dy Regomal Toaaing oo iz “GIS based GF
Dk n- g vl bcmp-uu- lrxu Hoyderntsd, Telmgan. on 2478 27" Decenhes 2019, 1 haye ng
_ rerafine revpersted to nersins five () officialh from pour Sxte

Mw GIS Nodal officer. Addrase 1+ Hhmws dmtny

Settings + L T e Diswics Nodud officer,

i, i Ove MIS Rl Dl Inward can generate
——— * Technwal cxpert fremn Fc“d‘ beck ferel - ABE

A:dn - Am | uu- : m* mu::-’m“: hw“:: s »_.:n".';.“"m":s. -: aCknOWIedgmentS

weatindnk 2 omail s The posgranmme whedule 3 onclesad 3t Anaesuredl

Tappal/Current by
clicking radio button

Category & Subject

R .

\ﬁ,

p

here is two options

1. “Generate”- means inward can
generate all tappls — receipts and later
can send to concern officers

2. “Generate& send”- means inward
can send directly to the concern officer
immediately
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Where to check the receipts:

Receipts
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Details about the created receipt:

n eFile Viaion 58 Sawch = Adhmnend | Dachacand | G .@. @

[its Rerag ¢ JBS1OVI0A6 T 2201 203015
Ruraipts - Eand | Put n 2 Ple | Wiew | Copy | Dispeich | Generte Admow kdgement Hiararotscal Vs | vy Razamre v
R =::=”: e * Camputar ka ¥ Amcwict Ha. ¥ % * Subrect Catmsary = Crusbad On ¥
N — 3T B zarafeoumje-sec I3 vezrkaitoz s MIMDSAR op 1882 7th Des, Naminatian.. fy— TR L ——
» Crasted E [i4] oy 2012719 02120 P
b Jami E [ Scheduls of wporta blahmane Makiar,.. 19113715 04:54 DM
' -=“I:|' - E B mmole dme jrismratie Mame, 1542715 4112 PY
o E L] EH— 1E/42775 03:10 AY

e ] BEA 15 403 P

o o - fo S, & D05/04515 06:32 B
¥ Aaz B 175 1R 0230
¥ i = B oaasg e 0000 asfe 4 W e 150
Files
Higrats hills
Dimpatch 5
1 =

-

Receipt
Created Date &
time

Details about Receipt
— Computer No.3878

Receipt No.
No/Year/Section

Subject Subject
details Category

LS

= eFilendu (3ppdf . = eFleml (2] pdf . [rar] eFilemu (11.pdf - Shwr all o




Details about the receipts received
from others can be viewed in inbox.
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How to open receipt: Everyday please check the

inbox in receipts. If you find any new receipt,
please click on the same.
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Receipt internal details:
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You can read the
Tappal/Receipt paper
which is scanned and

shared with you

By clicking
this you can
maximize the

size of

receipt
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